Red, Yellow, Green Mark-up Workflow December 2019
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PM/Phase manager marks-up plans using red pen.
(Half size is acceptable if legible) Mark-ups are
scanned and saved in appropriate folder
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Designer makes corrections and highlights them in
yellow as completed
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Designer creates new PDF set and prints full size
hard copy after corrections are complete
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Designer back checks new hard copy against mark-
up set
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Verified hard copy and highlighted mark-ups
returned to PM/Phase Manager
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PM/Phase Manager back checks mark-ups and
highlights in green all mark-ups that are complete
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